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INFORMATION PAPER 
 
 
SUBJECT:  TF Force Santa Fe Deployment In-Processing 
 
1.  Purpose.  To inform 266th FINCOM’s Servicing Finance Offices supporting TF Santa Fe of 
in-processing requirements.  

 
2.  Facts. 
 

a. Entitlements started at Mob site 
 

(1) Basic Allowance for Housing (BAH), Based on HOR.  
 
(2) Family Separation Allowance (FSA), if applicable 

 
(3) Basic Allowance for Subsistence (BAS) 

 
b.  The Mob Station also took the following action on soldier accounts:     
 

(1) Start/verify Basic Pay 
 
(2) Change LES address, if requested by the soldier 

 
(3) Change/Update Sure Pay Account, if requested by the soldier 

 
c.  266th FINCOM’s Finance Offices will: 
 

(1) Review all inputs processed at the Home Station and the Mobilization Station. 
 

(2) Verify/Change Program Entitlement Code (PEC) to ensure soldier receives a second 
LES at their unit. Use TIN A09 in DMO-RC. 
 

(3) Start FSA if applicable for AGR (Active Guard Reserve) soldiers. They are on the 
AC pay system. 
 

(4) Officer Clothing Allowance.  This is an additional $200 allowance paid to all 
Reserve Officers on tours of more than 90 days, using DMO-RC TIN B06.  Do not pay if it was 
received from a previous tour within the last 2 years.  
 

(5) Process Casual Pays using DD 117 and DD 115.  Make collections using DMO-RC 
TIN DW (Collection of Partial or Casual Payments).   
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